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#/MBN, | THE JAPAN COUNCIL OF
8w | LOCAL AUTHORITIES FOR
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9 March 2010 X174 (CLAIR) Singapore Representative Office
CLAIR
6 Battery Road #31-02
Mr. Pairat Sakonlaphan Singapore 049909
PR T Tel : (65) 6224 -7927
nector-ueénera Fax: (65) 6224 -8376
Department of Local Administration Email: info@clair.org.sg

Ministry of Interior

Wang Suansunantha Rajasima Road
Dusit, 10300 Bangkok

Kingdom of Thailand

Dear Mr. Pairat Sakonlaphan,

INVITATION TO APPLY FOR 2010 HIROSHIMA INTERNATIONAL
COOPERATION PROJECT

CLAIR Singapore is appreciative of your continuous support for our activities. Through
our Local Government Officials Training Program (LGOTP), many foreign local
government officials had been accepted by Japanese local governments as trainees for 6
months to acquire the know-how and technical skills of the host institutions. Past
trainees have also played a part in promoting friendly relations between their local

governments and the host institutions.

Up until now, the City of Hiroshima has accepted trainees under the LGOTP. This year
however, Hiroshima will conduct its own training program and host a trainee in the
field of environmental conservation for 3 months. CLAIR Singapore will assist in the

recruitment of a suitable candidate.

We would like to invite applications from your country for the City of Hiroshima's
training program. Please submit to us the completed Trainee Application Form
(Attachment 1), Written Pledge (Attachment 2) and Medical Checkup Form
(Attachment 3) by Monday, 5 April 2010.

A Guide to the 2010 Hiroshima International Cooperation Project:

o Host institution: The City of Hiroshima (the training program is coordinated by the
Environment Bureau)

¢ No. of candidates to be selected: 1

e Length of training: 3 months (tentatively 1 July — 30 September)

¢ [eld of training: Environmental conservation

» Contents of training:

1 General studies of environmental conservation
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2 Air and water pollution control

3 Waste management

4 Water supply and sewerage management

5 City planning

6 Peace administration

7  General administration

8 Exchange program with Hiroshima City residents

9  Others

¢ Job field: Technical staff with specialized knowledge in the field of environmental

conservation

e Language ability: English (the applicant should be able to comprehend explanations

in the above-mentioned field)

Please refer to the Trainee Invitation Guidelines for more details.

The final decision of acceptance lies with the City of Hiroshima and applications from

other countries are also invited. As only 1 candidate will be selected, kindly understand

that your nominated applicants may not be accepted.

If you have any queries, please do not hesitate to contact Mr. Yajima, our Deputy

Director or Ms. Chua Hwee Teng, our Researcher at tel. +65 6224 7927, or via e-mails

yvajima@clair.org.sg and hweeteng@clair.org.sg respectively.

Thank you very much for your assistance and we look forward to your reply.

Yours sincerely,

OINUMA Yutaka
Divector
CLAIR Singapore

Enclosed:

1. Trainee Invitation Guidelines

2. Trainiee Application Form (Attachment 1)
3. Written Pledge (Attachment 2)

4. Medical Checkup Form (Attachment 3)

5. Application and Form Guidelines



2010 Hiroshima International Cooperation Project
Trainee Invitation Guidelines

Since 1996, the City of Hiroshima has been conducting the Hiroshima International
Cooperation Project as a part of the city’s efforts to create peace. Utilizing our city’s
experience and know-how, we are undertaking international cooperation activities on the
municipal level to work towards solving urban problems in Asian countries.

L.
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About the Training Program

Established in 1996, the Hiroshima International Cooperation Project has trained 21
participants from 11 Asian countries since then. Past participants have utilized the
valuable experiences gained through the training and have also played a direct and
indirect role in promoting friendly relations with the City of Hiroshima after returning
to their home countries.

We are currently seeking one participant for 2010 who is interested in becoming a
project trainee.

Length of Training
Training will tentatively take place from Thursday, July 1 to Thursday, September 30,
2010 (including Friday, August 6). The length of training will be approximately three

months and will be decided by the City of Hiroshima taking into consideration the
trainee’s wishes.

Number of trainees required
1 person

Host Institution
The trainee will be hosted by the City of Hiroshima.

Contents of Training
The content and duration of training (mainly in the environmental field in topics such

as waste treatment) will be decided by the City of Hiroshima taking into consideration
the trainee’s wishes.

Eligibility Criteria for Trainees

Candidates for this program should:

1) Be an official of an Asian province, municipality or other local government body.
(Government bodies who are members of Mayors for Peace' are preferred.)

2) Be able to converse in Japanese or English.

3) Be eager about and committed to training by the City of leoshlma Also, after
returning home, actively use the knowledge attained during training at the
participant’s own local government and continue to develop the friendship
between both countries and local governments.

4) Be willing to cooperate with the City of Hiroshima and follow the City’s
instructions.

I Mayors for Peace
Organized by the Cities of Hiroshima and Nagasaki, Mayors for Peace is an organization
working to abolish nuclear weapons with around 3,400 member cities around the world.
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3)
6)

7)

8)

Be able to obtain the approval and recommendation of their department head to
receive training in the City of Hiroshima for three months.

In principle, be between 20 and 39 years of age when arriving in Japan. (This rule
does not apply if an agreement has been reached between the dispatching
institution and the City of Hiroshima or under other special circumstances.)

Have completed secondary education (high school education) in their home
country.

Be reliable individuals who are physically and mentally sound. (As the training
will take place over a long period and may pose a risk to pregnant women,
pregnancy is regarded as a disqualifying condition for trainee participation.)

9) Not have any legal problems or criminal record that would prevent entry to Japan.
10) Have not previously participated in the program.

Conditions for Training

D

2)

3)

4)

Trainee Selection

The trainee will be selected and decided by the City of Hiroshima based on
candidate applications.

Training Conditions

In general, training will take place from Mondays to Fridays with Saturdays,
Sundays and Japanese national holidays as non-working days. Daily training hours
will run from 10:00-12:00 and 13:00-16:00 for five hours a day.

Private apartment lodging will be arranged by the City of Hiroshima.

Expenses and Discontinuation of Training

The City of Hiroshima will cover costs related to the training including round-trip
airfare, living expenses, training expenses, and transportation expenses in Japan.
However, if a trainee, without compelling reason, discontinues the training before
the end of the training period to return to the trainee’s home country, in principle
all the training costs shall be paid by the trainee or by the organization in the
trainee’s home country which recommended the trainee for this program.

Trainees will generally not be permitted to return to their home country for
temporary visits during the period of training unless there is an accepted
compelling reason and a re-entry permit is granted. In the rare case that a
temporary return trip by a trainee to his/her home country is approved, the costs
shall be borne by the trainee.

Overseas Travel Expenses

The City of Hiroshima will provide the trainee with a round-trip ticket between a
designated international airport in the trainee’s country and an international airport
in Japan. The trainee shall bear the cost of transportation to the designated
international airport in the trainee’s home country. However, the cost of departing
the trainee’s home country at the designated international airport, expenses
incurred at in-transit stops (such as overnight accommodation fees), and the cost of
traveling in Japan between the international airport and Hiroshima City shall be
borne by the City of Hiroshima. The trainee must follow the route of the
international flight that is designated by the City of Hiroshima.

Application Process

In the case where direct applications are made, the applicant shall submit the
Application for Trainee (Attachment 1), the Written Pledge (Attachment 2), and the
Medical Checkup Sheet (Attachment 3) by no later than Monday, April 5, 2010, to



CLAIR Singapore which has responsibility for handling matters concerning the
trainee’s country.

* Any personal data contained in the application form shall only be used for matters
relating to this training program.

Important Preparations for Training Following Selection as Trainee

)
2)

3)

4)

The City of Hiroshima will send the Notification of Acceptance via the related

official organization to the selected trainee.

The trainee whose acceptance has been confirmed shall submit the following

documents in preparation for entering Japan according to the instructions of the

City of Hiroshima:

« 6 photographs (4 photos, 4cm long x 3cm wide; 2 photos, 4.5cm long % 3.5cm
wide taken within the past 6 months)

« Post-training return-to-job guarantee form (original and duplicate, 1 each)

o Personal identification (one copy)

*Persons without a passport are asked to apply for one immediately upon

acceptance to the program and then asked to submit a copy of the passport as soon

as it is issued.

For the trainee, a basic level of conversational Japanese is necessary as English is

not used very much in daily life in Japan. The trainee must study Japanese

language diligently before coming to Japan.

In cases when a pregnancy is discovered after acceptance to the program, the City

of Hiroshima or CLAIR should be promptly notified.

*Note: Japanese government regulation states that dependents of trainees participating
in this program may NOT qualify for dependent status eligibility in Japan.
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